
Parks Building 
Conference Room 

1030 St. Andrews Drive 
El Dorado Hills, CA 95762 

916/933-6624 or 
www.edhcsd.org 

 
Board of Directors 

Parks and Planning Committee 
Wednesday, May 4, 2011 

4:00 pm 
 
 

 
Estab:  May 21, 1962 

Tony Rogozinski, Director 
Billy Vandegrift, Director 

  
 

Mission Statement 
 

“Enhance the quality of life for El Dorado Hills Residents through innovative, responsible leadership  
and by providing superior services and facilities.” 

 
The Administration and Finance Committee shall be concerned with the functions, activities, operations, compensation and welfare of 

District staff, as well as the financial management of the District, including the preparation of an annual budget and major 
expenditures.  CSD Board Policy 4060.60 

 
Call to Order1 
 

 Pledge of Allegiance 
 Adoption of Agenda2    

 
Presentations & Announcements 
 

1. Presentation on Valley View Elementary School Multipurpose Room/Gymnasium by Ray 
Boike, Superintendent of Facilities BUSD. 

 
General Business   
 

2. Public Comment. 
 
3. Receive proposal to enlarge the Valley View Elementary School Multipurpose 

Room/Gymnasium and make recommendation to the board. (J. Skeel) 
 

4. Review process to award contracts for supplies. 
 

5. Review Draft EDDOG MOU Version 2 and give staff direction. (S. Kukkola)  
 
Adjourn to Veteran’s Memorial Unveiling, 5:30 p.m. May 4, 2011 in the Pavilion. 

                                            
1Speaker’s Card/Request to Speak: If you would like to address the Board of Directors on a scheduled agenda 
item, please complete the Request to Speak Form. The card is at the table at the entrance to the meeting room. 
Please identify on the card your name, address, and the item on which you would like to speak and return to the 
Board Secretary. The Request to Speak Form assists the President in ensuring that all persons wishing to address 
the Board are recognized. Your name will be called at the time the matter is heard by the Board. 
2Adoption of Agenda: This agenda may be amended up to 24 hours prior to the meeting being held.  An AGENDA 
in FINAL FORM is located in the kiosk in front of the District Office as well as each of the El Dorado Hills Fire 
Stations.  Additionally, a copy of the FINAL AGENDA is available on the District's website at www.edhcsd.org.  
Support material is available for public inspection at the receptionist counter in the District Office. Sessions of the 
Board of Directors may be recorded and members of the audience are asked to step to the microphone and give 
their name and address before addressing the Board.   For anyone having difficulty hearing, listening assistance 
headphones are available from the Board clerk.  
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ADA COMPLIANCE STATEMENT 
  In compliance with the Americans with Disabilities Act, if you need special assistance or 
materials to participate in this meeting, please contact the District Office at 916/933-6624 or 
mail@edhcsd.org.  Notification 48 hours prior to the meeting will enable the District to make 
reasonable arrangements to ensure accessibility to this meeting and agenda materials. 
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EL DORADO HILLS 
COMMUNITY SERVICES DISTRICT 

 
 
 
AGENDA REPORT 
 
To:  Board of Directors 
 
From:  John P. Skeel, General Manager 
Meeting 
Date:  May 2, 2011  
 
Report 
Date:  April 27, 2011 
 
Subject: Valley View Elementary School Multi Purpose Room Joint Use Facility 
 
 
Recommended Action:  Receive proposal to enlarge the Valley View Elementary 
School Multipurpose Room/Gymnasium and make recommendation to the board 
 
Background:  On July 9, 2009 the Board of Directors approved an Umbrella Joint Use 
Agreement with Buckeye Union School District (BUSD) to increase the size of the 
Valley View and Silver Dove Elementary school multipurpose rooms.  The multipurpose 
room at Valley View Elementary School is planned to open in the fall of 2013. 
 
The application for funding of the larger facility was submitted to the State in July 2008, 
accepted and approved in July 2009 but not funded. In October 2010 the grant was 
funded. The BUSD moved forward with considering the bidding for the project at that 
point, ultimately letting it out to bid in December 2010. In February 2010 the BUSD 
awarded the bid to Broward Builders.  Construction will start on the school in June 2011. 
 
The multipurpose room construction will cost $3 million with the CSD’s contribution of 
$456,144.  It is a regulations size basketball court with bleachers for up to 111 
spectators and participants. 

The Administration and Finance Committee met in March 2011 and identified several 
funding sources for consideration.  Payment is due December, 2012.  Ray Boike, BUSD 
Superintended of Facilities, indicated that a letter of intent from the CSD is needed in 
June, 2011 to meet the requirements of the labor compliance program. 

At the April 14th Board meeting Directors Vandegrift and Mattock asked for more 
information before spending $456,144.  They are not opposed to participating but want 

#3

charlenea
Typewritten Text

charlenea
Typewritten Text
#3



more information.  The Board asked staff to provide additional information about (1) the 
CSD’s participation, (2) expected return on investment, and (3) terms of the agreement. 

Discussion:   Staff attempted to answer the board’s questions below, however should 
additional questions arise, please contact the General Manager.   
 
District’s Participation:  Recreation Supervisor Frank Sianez met with BUSD Director of 
Facilities to discuss the District’s participation and how the multipurpose room will be 
used for recreational activities sponsored by the CSD.  The BUSD made minor 
modifications to the floor to accommodate specific District needs. 
 

• The Multi Purpose Room/Gym is available for CSD programming one hour after 
school closes up to 10:30 pm.   

• Youth and adult programming will be allowed which provides the opportunity for 
the expansion of extremely popular recreational programs to El Dorado Hills 
residents. 

• After school enrichment programs will be offered to students.  A larger 
multipurpose room may enable additional programming to occur. 

Expected Return on Investment 

• As a government agency, funding for district expenses comes mainly in the form 
of property taxes which are collected and distributed to the EDHCSD to provide 
public facilities and services.  The board and staff of the EDHCSD are extremely 
progressive in seeking partnerships, sponsorships and charging fees for 
services.  It is the general understanding that the private sector cannot provide 
public parks and recreation programs and facilities, therefore state and local 
governmental agencies provide those services and facilities.      

• Adult and youth sports currently cover 60-100% of the direct costs.  Many 
programs cover nearly 100% of the direct costs due to popularity of the 
programs. 

• The CSD pays $11 per hour for electricity for most programming.  All other fees 
including custodial, deferred maintenance, building up keep, etc. are waived. 

• Leisure Enrichment programs recover 100% of direct costs.  The BUSD does not 
currently charge electricity costs as there is a direct benefit to the students. 

• Collaboration and partnership will increase services to the community. Tax 
payers benefit from a joint use facility.   

• Providing access to public buildings during peak hours (evenings and weekends) 
• The CSD gymnasium and Brooks Gyms are used extensively.  Valley View 

multipurpose room may be used for expanded youth and adults programs. 
• The 2007 Master Plan outlines joint use as a priority. 
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• The 2007 Master Plan identifies indoor recreational facilities as one of the 
greatest needs of existing and future residents.  

• With the joint use agreement the district will only pay about 15% of the 
maintenance and operations cost that it would pay for a similar CSD owned 
facility.   

• In addition to the gymnasium the CSD has access to a joint use soccer/ball field 
located on BUSD property adjacent to the Valley View Sports Park. 

Terms of Agreement 

• A onetime payment of $456,144 is due to the BUSD in December 2012. 
• Other terms are outlined in the attached Joint Use Agreement. 

Fiscal Impact:  
 
 Amount Requested:  $456,144 
 Budgeted Amount:  $0 

Account Number:  Capital Deficiency Reserve (Recommended) 
 Deficit:   $0 
 Revenue Source:  N/A 
 
Attachments:   

A. Joint School/Sports Park Master Plan 
B. Valley View Park Site Plan 
C. Floor Plan, Courts Layouts 
D. Exterior Elevations 
E. Umbrella Joint Use Agreement 
F. Pages from the 2007 Recreational Facilities Master Plan 
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EL DORADO HILLS COMMUNITY SERVICES DISTRICT 

& BUCKEYE UNION SCHOOL DISTRICT 

UMBRELLA JOINT USE AGREEMENT 

WHEREAS, El Dorado Hills Community Services District ("EDHCSD") and 
Buckeye Union School District ("BUSD") mutually desire to promote the health and 
welfare of the people of the communities that they serve and to cultivate and develop 
good citizenship by providing programs of community recreation and to conduct such 
programs of community recreation as will contribute to the attainment of general 
educational and recreational objective of the children and adults of the community; and 

WHEREAS, it is in the public interest that the recreational and educational 
facilities of public agencies be put to the fullest possible use; and 

WHEREAS, EDHCSD owns and operates various Park and Recreation facilities 
("Park Facilities"), including some adjacent to BUSD School property, (listed in 
Attachment "A"), serving El Dorado Hills residents, and 

WHEREAS, BUSD owns and operates various School facilities ("School 
Facilities") including multipurpose huildings, gyms, sports courts, parking lots and 
restrooms, (listed in Attachment "A"), serving El Dorado Hills residents; and 

WHEREAS, BUSD owns and operates various athletic fields ("Athletic Fields"), 
serving El Dorado Hills residents, and 

WHEREAS, the EDHCSD and BUSD desire to cooperate with each other with 
respect to the use of the facilities and desire to provide by contract for the use of and 
maintenance of said facilities, and; 

WHEREAS, BUSD and EDHCSD are authorized to enter into this Agreement 
pursuant to California Education Code Sections 10900 et seq., Education Code Sections 
17051 et seq., Education Code Section 17077.40 et seq., and California Government 
Code 61610; and 

NOW, THEREFORE, in consideration of the covenants and conditions hereafter 
set fCllih and pursuant to the provisions of the Education Code and Government Code set 
forth above, the paJiies agree as follows: 

1. Use of Facilities 
a. BUSD School Facilities. The EDHCSD shall have a license to use the 

School Facilities for recreation programs and community meetings and 
related purposes at all times that the School Facility is not subject to 
priority use by BUSD. "Priority use by BUSD" includes all use by BUSD 
for education purposes, school-related activities, or the County Extended 
Day Program. The EDHCSD shall have priority to use the School 
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Facilities over pal1ies other than BUSD whenever the School Facilities are 
not subject to priority use by BUSD. The EDHCSD shall be allowed use 
of the School Facilities on school days beginning at one hour after the end 
of the school day and ending at 10:30 p.m. or when school site staff 
secures the facilities. EDHCSD shall be allowed priority use of the 
School Facilities on non-school, non-staff, or non-County Extended Day 
Program days beginning at 8:00 a.m. and ending at 10:30 p.m. 

b. BUSD Athletic Fields. The EDHCSD shall have a license to use BUSD's 
Athletic Fields for recreation programs and sports programs and related 
purposes at all times that the Athletic Fields are not subject to priority use 
by BUSD for education purposes, school-related activities or County 
Extended Day as defined above. The EDHCSD shall have priority use of 
the Athletic Fields over paliies other than BUSD whenever the Athletic 
Fields are not subject to priority use by BUSD. The EDHCSD shall be 
allowed use of the Athletic Fields on school days beginning at one hour 
after the school day and ending at dusk. The EDHCSD shall be allowed 
priority use of the Athletic Fields on non-school, non-staff or non-County 
Extended Day Program days beginning at 8:00 a.m. and ending at dusk. 

c. CSD Park Facilities. BUSD shall have a license to use the Park Facilities 
during school hours al1d up to one hour after the end of the school day for 
school activities provided that Park Facilities are not subject to priority use 
by EDHCSD for recreation or maintenance related activities. BUSD shall 
have priority use of the Park Facilities over parties other than BUSD for 
special events. 

d. Other School Property facilities. Other School Facilities shall be made 
available to the EDHCSD on a space available basis at no charge except 
for statling and utility costs. In general, free use, other than staff and 
utility costs will be granted for youth activities or other EDHCSD park 
aI1d recreation programs. EDHCSD shall not reserve use of the School 
Facilities on behalf of al1y entity that is not benefitting youth and is not 
non-profit. In the event a for profit entity requests use of School 
Facilities, EDHCSD shall refer the entity to BUSD for use of the School 
Facilities in accordance with BUSD's facility use policy and regulation. 
Neither party shall charge the other any fees or costs for use of the School 
Facilities specified herein except as expressly provided herein. 

f. Restricted use. EDHCSD shall have the right to use School Facilities and 
Athletic Fields for community meetings and for park and recreation 
programs only. No other use is permitted. BUSD shall have the right to 
use the Park Facilities for school-sponsored activities only. No other use 
is permitted. 

Umbrella JtJA BUSD/EDIICSD 07/0 !/OY 

Page2of12 
#11



g. Enforcing Rules. EDHCSD will be responsible for enf()rcing BUSD 
facilities use rules and regulations for participants and visitors for 
EDHCSD supervised activities. BUSD will be responsible for enforcing 
EDHCSD facilities use rules and regulations for participants and visitors 
for BUSD supervised activities. BUSD and EDHCSD will review and 
provide Rules and Regulations at the time the Master Calendar is prepared 
annually. 

h. Keys. BUSD shall provide EDHCSD personnel with alarm training and 
keys to the School Facilities, including keys to unlock the gate(s) between 
the Park Facilities and School Facilities, to enable the EDHCSD to have 
access to and to open and close the facilities without the attendance of 
school personnel. EDHCSD will be responsible for charges incurred due 
to after-hours alarm calls related to EDHCSD events. 

2. Supervision. 
EDHCSD shall have its staff at School Facilities at all times while its 
activities are taking place on School Facilities. EDHCSD shall be solely 
responsible for the supervision and administration of all EDHCSD programs 
and events. EDHCSD agrees that the safety of BUSD's students is 
paramount. Therefore, all EDHCSD staff who supervise or have contact with 
BUSD's students and children are required to submit to the same 
fingerprinting and subsequent background check as are required of all 
BUSD's classified and certificated employees EDHCSD shall not employ any 
individuals who will come into contact with BUS D's students that do not meet 
the requirements of Education Code Section 45122.1. 

EDHCSD agrees that it is solely responsible for the welfare and control of its 
staff, agents, employees, volunteers, invitees, officers, directors, guests and 
any and all participants in its programs and activities. EDHCSD shall not do 
or permit anything to be done in or about the School's premises, or bring or 
keep anything therein, which will in any way increase or affect the existing 
rate or coverage for fire or other insurance held by BUSD upon the premises 
or its contents. EDHCSD shall not do or pennit anything to be done in or 
about the premises which will in any way obstruct or interfere with the rights 
or duties of BUSD's legal or contractual obligations, or BUSD's personnel 
present in or about the premises. EDHCSD shall not interfere with BUSD's 
operations and shall not interfere with BUSD's use of school propeliy. 

BUSD shall have its staff on Park Propeliy at all times while its activities are 
taking place on Park Property. BUSD shall be solely responsible for the 
supervision and administration of all BUSD programs and events. BUSD 
agrees that it is solely responsible for the welfare and control of its staff, 
agents, employees, volunteers, invitees, ofticers, directors, guests and any and 
all participants in its programs and activities. BUSD shall not do or permit 
anything to be done in or about the Park Facilities' premises, or bring or keep 
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anything therein, which will in any way increase or afTect the existing rate or 
coverage for fire or other insurance held by EDHCSD upon the premises or its 
contents. BUSD shall not do or permit anything to be done in or about the 
premises which will in any way obstruct or interfere with the rights or duties 
of EDHCSD's legal or contractual obligations, or EDHCSD's personnel 
present in or about the premises. BUSD shall not interfere with EDHCSD's 
operations and shall not interfere with EDHCSD's use of Park Facilities. 

3. Scheduling and Master Calendar 
BUSD shall provide the EDHCSD with a calendar ("Master Calendar") by 
August 1 of each year identifying all school days and other days that BUSD 
will be using the School Facilities and Athletic Fields and requires the use of 
Park Facilities. The EDHCSD will be responsible for maintaining a Master 
Calendar for all events and uses of the School Facilities and Athletic Fields 
that are scheduled to occur when school is not in session. The EDHCSD will 
also be responsible for maintaining a master calendar for all events and uses 
of the Park Facilities. The CSD will refer to the Master Calendar when 
scheduling School Facilities and Athletic Fields for other pat1ies. BUSD shall 
retain the right to bump a scheduled user under special circumstat1ces with 72 
hour advance notice. 

BUSD Special Events needing other Park Facilities beyond one hour after the 
end of the school day should be reflected on the Master Calendar to avoid 
conflict with EDHCSD or rental activities (e.g. Little League, Youth Football. 
or Youth Soccer). Such use shall not interfere with routine, day-to-day 
EDHCSD maintenance activities. 

BUSD shall maintain its own calendar for events and uses of the School 
Facilities and Athletic Fields that occur while school is in session. EDHCSD 
has first right of refusal for School Facilities at1d Athletic Fields use. 
Approval of 3"d pat1y use will only be granted if EDHCSD withdraws or 
declines its scheduled use or right to use. 

BUSD shall give the EDHCSD at least thirty (30) days notice of its need to 
use the Park Facilities or the School Facilities or the Athletic Fields during 
non-school hours that is not identified on the Master Calendar approved by the 
pat1ies. 

EDHCSD shall give BUSD at least thirty (30) days notice of its need to use 
the Park Facilities or the School Facilities or Athletic Fields during non
school hours that is not identified on the Master Calendar approved by the 
pat1ies. 

BUSD and the EDHCSD shall meet in good faith at least once each year prior 
to July I sl to review the agreement and use of the Park Facilities. School 
Facilities and Athletic Fields. 
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4. Maintenance and Repair and Capital Contributions. 
BUSD shall maintain all School Facilities. Associated costs for maintenance 
of School Facilities shall be borne solely by BUSD. Compensation for 
associated maintenance costs will be in proportion to the hours of actual usage 
by each party. A mutually agreed upon hourly billing amount will be 
reviewed annually in advance of any expenditure. 

BUSD shall budget and be responsible for costs associated with maintenance 
expenses for their Athletic Fields to the level of care outlined in Attachment 
"B". The EDHCSD shall do the maintenance of BUSD Athletic Fields, 
outlined in Attaclunent "B" which is a higher level of field maintenance. The 
cost differential in maintenance care will be at EDHCSD cost and be subject 
to EDHCSD Cost Recovery Policy, for the benefit of field use by EDHCSD 
recreation and non-profit spOlis leagues. EDHCSD will send a qUaJierly 
invoice to BUSD for the basic level of care. 

EDHCSD shall make every effort to schedule large, or seasonal maintenance 
activities outside of school hours, however, regular weekly maintenance can 
be scheduled during school hours, and the CSD will coordinate with BUSD to 
minimize impact to school programs. EDHCSD will provide a schedule of 
not less than 48 hours notice for extraordinary maintenance activity of the 
EDHCSD maintained Athletic Fields and Park Facilities. No notice may be 
provided for hazardous or unsafe conditions requiring immediate attention. 

Both BUSD and EDHCSD will schedule capital item replacement for their 
own properties according to each agencies respective policy. 

FOR FUTURE FACILITIES AT VALLEY VIEW ELEMENTARY 
SCHOOLIVALLEY VIEW SPORTS PARK, and SILVER DOVE 
ELEMENTARY SCHOOL/SILVER DOVE SPORTS PARK ONLY The 
EDHCSD and BUSD shall each construct the facilities located on their 
respective properties; provided, however, that the paJiies shall share in the 
costs of increasing the size of the multi-purpose room joint-use facility as 
provided under Education Code Section 17077.42. If the grant application is 
successful, the EDHCSD and the BUSD will each contribute twenty-five 
percent (25%) toward the eligible project costs attributable to the increased 
size under the grant application for the Joint-Use Project submitted pursuant 
to Education Code Section 17077.42. It is understood that the application for 
funding for the Joint-Use Project to OPSC is made for new construction of a 
multi-purpose room, which will be used, jointly by EDHCSD and BUSD for 
the benefit of the entire community. Unless mandated otherwise by the State 
or required by the terms of the grant, the eligible project costs under 
Education Code Section 17077.42 to be shared as herein provided shall be 
mutually agreed upon by the parties prior to the submittal of the plans for the 
Joint-Usc Project to the Division of the State Architect based upon the 
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Architect's estimate of the eligible costs. If the grant application is not 
successful, or if the parties cannot agree on the amount of the eligible costs, 
the parties shall renegotiate the tenns of this agreement. If the paliies are not 
able to agree on the tenns of a renegotiated agreement, this agreement shall 
tem1inate. 

5. Billing for joint use 
The parties intend to enter into a separate annual cost sharing agreement tor 
field maintenance. Both BUSD and EDHCSD will prepare quarterly invoices 
for facility maintenance costs. 

6. Cleaning after nse. 
Each party shall be responsible for general cleaning of the School Facilities 
after each period of respective use by the party or by third parties authorized 
by that party to use the facilities. General cleaning after each use shall be 
completed as such times so as to ensure that the facilities are in a clean 
condition and ready for use by the time of the next scheduled use of the 
facilities. General cleaning shall mean picking up litter in and around the 
facility, dry mopping or sweeping t100rs, wet mopping liquid spills and 
dumping filled trash containers. At those times that EDHCSD uses the 
restrooms or any space beyond the workday of BUSD's custodial staft; 
EDHCSD shall be responsible tor cleaning the restrooms or any space to a 
standard that is sufficient to leave them in a satisfactory condition tor use by 
BUSD's staff and students the following day or EDHCSD will pay for 
additional janitorial hours agreed to in advance when EDHCSD use runs 
beyond custodial staff work day. 

Payment amount may be negotiated annually based on EDHCSD's scheduled 
use at the time ofthe Master Calendar review. Invoices for cleaning costs will 
be prepared quarterly. 

6. Utilities. 
BUSD shall be responsible for providing electrical and other utility services to 
the School Propelty. The EDHCSD shall reimburse BUSD for utility charges 
attributable to the use of the School Propeliy at a flat hourly fee based upon 
the building use tee schedule. To calculate "attributable charges," BUSD will 
receive from EDHCSD a qumierly log, which will list daily and total usage of 
School Facilities by EDHCSD for each quarterly period. Invoices tor Utility 
charges will be prepared quarterly. 

BUSD shall provide EDHCSD access to the HVAC thermostat. If thermostat 
setting is modified during EDHCSD use, EDHCSD shall reset thermostat to 
temperature setting required by BUSD prior to closing the facility. 
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7. Alterations. 
The EDHCSD shall not permanently add to or alter the School Property 
without prior written consent of BUSD. BUSD shall not permanently add to 
or alter the Park Property without the prior written consent of the EDHCSD. 

8. Renewal of Agreement. 
The respective licenses granted herein shall be effective for twenty (20) year 
tenn for School Facilities and Athletic Fields at FUTURE Valley View 
Elementary, FUTURE Silver Dove Elementaty, Oak Meadow Elementary and 
Brooks Elementary and which have CSD Capital investment, from the date 
this Agreement is entered into. This Agreement may be renewed for further 
periods by the mutual agreement 0 f the parties unless tenninated by mutual 
consent in writing. The twenty (20) year term for FUTURE Valley View 
Elementary School and FUTURE Silver Dove Elementary School will start 
when the school are built and open to serve EI Dorado Hills residents. 

The respective licenses granted here shall be effective for five (5) year term 
for School Facilities and Athletic Fields at Rolling Hills Middle School and 
Silva Valley Elementaty School from the date this Agreement is entered into 
at1d may be renewed for nll1her periods by the mutual agreement of the parties 
unless tenninated by mutual consent in writing. 

This Agreement may be amended in writing at any time by the mutual consent 
of the patties hereto. 

9. Liabilities. 
Indemnification of BUSD. EDHCSD shall indenmify and hold harmless 
BUSD, its Board of Tmstees, officers, agents, and employees from and 
against all claims, damages, losses, demands, liability, costs, and expenses 
including attorney fees arising out of or resulting fi·Oln EDHCSD's use of 
School Property. EDHCSD, at its own expense and risk, shall defend any and 
all actions, suits, or other legal proceedings that may be brought or instituted 
against BUSD, the Board members of its Board of Tmstees, its otlicers, 
agents, employees, for any such claimed damages, losses, demands, liabilities, 
costs or expenses. EDHCSD shall not be obligated to BUSD hereunder to the 
extent that BUSD, its Board ofTmstees, officers, agents, employees, students, 
invitees or guests cause such injury, harm or damage. 

Indemnification of EDHCSD. BUSD shall indemnify and hold harmless 
EDHCSD, its Board of Directors, otlicers, agents, aI1d employees from and 
against all claims, damages, losses, demands, liability, costs, and expenses 
including attorney fees arising out of or resulting fi·Oln BUSD's use of Park 
Propelty. BUSD, at its own expense and risk, shall defend any and all actions, 
suits, or other legal proceedings that may be brought or instituted against 
EDHCSD, the Board members of its Board of Directors, its officers, agents, 
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employees, tlW any such claimed damages, losses, demands, liabilities, costs 
or expenses, BUSD shall not be obligated to EDHCSD hereunder to the extent 
that EDHCSD, its Board of Directors, officers, agents, employees, patrons, 
invitees or guests cause such injury, harm or damage, 

The parties understand and agree that the mutual indemnification obligation 
set t()lih herein shall not be limited by the insurance requirements of 
Paragraph 10 and shall survive the expiration of this Agreement. 

10. Insurance. 
a, BUSD shall at all times maintain a policy of comprehensive general 

liability insurance in the principal amount of at least $1,000,000 combined 
single limit per occun-ence for bodily injury, personal injury and property 
damage. Said policy shall be endorsed to name the EDHCSD, its officers, 
employees, agents and volunteers as additional insureds regarding 
liabilities arising out of BUSD's maintenance, operation and use of the 
Park Propeliy. Said policy shall be endorsed as primary and shall contain 
provisions which preclude policy suspension, policy cancellation, or 
reduction in policy limits except after 30 days prior written notice to the 
EDHCSD by celiitied mail, retum receipt requested. 

b. EDHCSD shall at all times maintain a policy of comprehensive general 
liability insurance in the principal amount of at least $1,000,000 combined 
single limit per occun-ence for bodily injury, personal injury and property 
damage. Said policy shall be endorsed to name the BUSD, its officers, 
employees, agents and volunteers as additional insureds regarding 
liabilities arising out ofEDHCSD's maintenance, operation and use of the 
School Propeliy. Said policy shall be endorsed as primary and shall 
contain provisions which preclude policy suspension, policy cancellation, 
or reduction in po licy limits except after 30 days prior written notice to the 
BUSD by certitied mail, retum receipt requested. 

c. Neither party's insurance can-ier/company shall have any recourse against 
the non-policy holder pmiy, its officer, employees or agents for the 
payment of any premiums or assessments under any policy of insurance 
issued to the EDHCSD or BUSD and endorsed as set forth herein. 

d. Prior to the commencement date of this Agreement, the parties shall 
mutually exchange celiificates of insurance as evidence of the insurance 
required by this section. The parties understand and agree that such 
insurance policy(s) shall be with an insurance company admitted by the 
Insurance Commissioner of the State of Califomia to transact such 
insurance business in the State of California and having a cun'ent 
celiiticate of authority. Each insurance company shall be rated "A" or 
better according to the cun-ent edition of Best's Insurance RepOlis. 
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e. The parties understand and agree that each party shall be responsible tor 
the payment of any deductibles under the policies of insurance in etfcct 
under the tenns of this section, subject to the right of the paying patiy to 
exercise any and all remedies available to it for the recoupment of these 
momes. 

f. Failure of either party to maintain the insurance required by this section or 
to comply with any term of this Agreement shall constitute a material 
breach ofthe entire Agreement. 

11. Attorney Fees. 
In the event either paIiy incurs attorneys' fees, court costs or other expenses in 
an action related to or arising from this Agreement, the prevailing party shall 
be entitled to recover all reasonable costs of suit, including reasonahle 
attorneys' fees. 

12. Assignment. 
Neither this agreement nor any of the rights and duties hereunder shall be 
assigned in whole or in part without the express written consent of the 
EDHCSD and BUSD. 

13. Severability. 
In the event aI1y provision(s) of this Agreement is deemed to be invalid or 
unenforceable, that (those) provision(s) shall be severable from the remainder 
of this Agreement and shall not result in the invalidity or unenforceability of 
the remainder of this Agreement. 

14. Binding Agreement. 
This Agreement shall be binding upon the BUSD and the EDHCSD and upon 
their successors and assigns and shall inure to the benetit of the BUSD and 
EDHCSD and their successors and assigns. 

15. Entire Agreement. 
This Agreement constitutes the entire agreement between the parties. There 
are no understandings, agreements, representations, or wananties, express or 
implied, not specified in this Agreement. BUSD and EDHCSD, by execution 
of this Agreement acknowledge that BUSD and EDHCSD have read and 
understood this Agreement and agree to be bound by its terms and conditions. 

16. Representation of Comprehension of Document. 
Each paJiy has reviewed and revised, or had the opportunity to review and 
revise this Agreement; accordingly, the normal rule of construction to the 
etfect that any ambiguities are to be reso Ived against the drafting party shall 
not be employed in the interpretation of this Agreement or any amendment of 
it. 
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17. Counterparts. 
This Agreement may be executed in two or more counterparts, each full set of 
which shall constitute a fully enforceable counterpmi of this Agreement, and 
all of which together shall constitute but one Agreement. 

18. Authorization. 
Each person executing this Agreement represents that the party on whose 
behalf the person is executing the Agreement has duly authorized the 
execution of this Agreement and that such person is authorized to execute the 
Agreement on behalf of such pmiy. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by their respective officers on the date set fOlih below. 

El Dorado Hills Community Services District 

Date: _,f-l~' ,3,,-,/~e-'...z.o-,,---O_11--_ 

Buckeye Union School District 

UmorcllaJUA BLJSDiED!ICSD 07iO I /09 
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ATTACHMENT "A" 

List of BUSD School Facilities: 

I. Brooks Elementary School-Multi Purpose room, sports courts, parking lot 

2. Oak Meadow Elementary School- Multi Purpose room, sp011s cou11s, parking lot 

3. Silva Valley Elementaty School- Multipurpose room, sp011s courts, parking lot 

4. Rolling Hills Middle School- Multipurpose room, gym, sports courts, parking lot 

5. FUTURE Valley View Elementary School - Multipurpose room, gym, sports 
courts, parking lot 

6. FUTURE Silver Dove Elementary School - Multipurpose room, gym, sports 
courts, parking lot 

List of BUSD Athletic Fields 

1. Silva Valley Elementary School 

2. Rolling Hills Middle 

3. FUTURE Valley View Elementary 

4. FUTURE Silver Dove Elementary School 

List of CSD Park Facilities 

I. Bel1elsen Park - Athletic Fields, parking lot, park 

2. Allan Lindsey Sp011s Park - Athletic Fields, picnic areas 

3. FUTURE Valley View Sports Park - Athletic Fields, parking lot, picnic areas, 
Play equipment 

4. FUTURE Silver Dove Sp011s Park - Athletic Fields, Parking lot, Picnic Areas, 
Play equipment 

Umbrella JU/\ BUSDiFIJII('SD 07/01/{)9 
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ATTACHMENT "B" 

Level of Care provided by BUSD and EDH CSD 

BUSD will contract with EDH CSD for the following services at Rolling Hills Middle 
School, Silva Valley Elementary and Allan Lindsay Park: 

,/ Mowing 

,/ Aeration 

,/ Disease and Pest Control Applications 

BUSD will purchase the following materials for Rolling Hills Middle School, Silva 
Valley Elementary and Allan Lindsay Park: 

,/ Fertilizer 

,/ Top Dressing 

,/ Seed 

,/ Calcium 

EDH CSD will provide the following services at Rolling Hills Middle School, Silva 
Valley Elementary and Allan Lindsay Park: 

,/ Manage the service contracts 

,/ Apply the materials 

,/ Manage the irrigation system 

BUSD will pick up trash and litter at 

,/ Rolling Hills Middle School 

,/ Silva Valley Elementary 

EDH CSD will pick up trash and litter at 

,/ Allan Lindsey Park 

Umbrella .IU;" BUSlJ./EDIIC'SD 
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CHAPTER 3 

... 

Community Recreation Facilities 

Clearly, community is very important to residents orEI Dorado Hills. On the 

Community Survey, respondents ranked "connecting people together and 

building stronger families and neighborhoods" second in importance on a list of 

five park and recreation benefits. The need for community-wiele facilities that 

provide social opportunities, such as recreation centers, pools, gymnasiums, 

and sports fields, was a major theme throughout the Master Plan public 

inyolvcmcnt process. 

Thc need ror these racilities was also supported by technical analysis. There is 

high demand for recreation programs and organized athletics, but program 

expansion is limited due to available space. With additional community 

facilities, the District could provide space for more sports leagues, drop-in 

acti\Oitics, and adult and senior programs as well . 

The Master Plan recommends the construction of a ne \"" recreational pool, a 

new communit), center with a large gymnasium, and additional gymnasiums. 

New facilities or expanded partnerships will be needed to meet these 

community needs. Collaboration with school districts for joint usc and 

development of school gymnasiums will serve as a key clement of this efforf . 

These new community recreation facilities will reduce the pressure on the 

pool and Community Activities Building at Community Park by prOViding 

additional sports, aquatics, and event spaces. 1n addition, the new facilities 

wiIJ enhance community pride, contribute to community livability, and 

pro\'ide District residents with opportunities to connect through recreation . It 

is time for EI Dorado Hi1Is to make an investment in the community by 

deyeloping major community recreation facilities. 

Significant Public Involvement Findings 

• 

• 

According to the Community Sur,-e)', more than one-hair (54.7%) or EI 

Dorado Hills households participated in pool activities at least once in the 

prior year. Of those Communit), Survey households that partiCipated in 

water acth'ities, almost onc half (48.00/0) took part in recreational 

swimming more than once a week. 

Oyer three-fourths (80.90/0) of Youth Questionnaire respondents indicated 

that the), had participated in swimming actiYitics during the prior year, and 

14.50/0 chose "pool" as one of the best places to "play, hang out , or hayc 

run in EI Dorado Hills." 

Po 9 e 28 Parks and Recreation Facilities Moster P i on I 2006 
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CHAPTER 4 

Gymnasiums 

C-39. Consider the recreation fadlit)' gUideline of one gymnasium per 2,700 

residents when planning for future needs. 

C-40. Continue partncnng with school districts to ensure community access 

to school gymnasiums and work with partners to increase access to 

adult· sized gymnasium space. 

C 41. Include gymnasiums in all multi-usc communit), centers developed in 

the future. 

Community, Teen, and Senior Centers 

C·42. When planning for future needs, consider a gUideline of at least one 

multi-usc community center per 20,000 residents. 

C-43. De"e1op all new centers at a minimum of 40,000 square feel. 

C-44. Strh'e to build multi,"se facilities with flexible, adaptable 

programming space whenever feasible, rather than single purpose 

buildings, such as senior or youth centers. 

C-45. Dc\'c1op a financial feaSibility stud), for all new community centers 

before construction. 

C-46. Upgrade the existing communit), center and recreation buildings to 

better meet community needs. 

C-47, Consider partnering with HOAs for the usc of clubhouse facilities 

with adequate space to accommodate small scale programming. 

Support Facilities 

C-48. Include office space in an new community center and recreation 

buildings . 

C-49. Include storage space in plans for all future recreation facilities. 

Other Recreation Facilities 

C·SO. Explore the feasibility of prm'iding dog park areas in Village and 

community parks and build these facilities where appropriate. 

C-S! . Continue monitoring trends in recreation, proYiding opportunities for 

community input, and working with other priyate and public 

organizations to adclrcs~ emerging needs and trends, such as the need 

for specialized outdoor sports facilities and other recreation facilities . 

C-S2. Consider lighting and shade structures to extend the usc of outdoor 

facilities such as skate parks, basketball courts, and children's 1'1,,' 

areas \\·here appropriate. 
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Tbl CSC t d F t G N d 
Discounted Total Total Total Total 

Gym Curren. Curren' Future Future 
Supply Demand Need Guideline Demand' Need 

RegulatIOn 2 8 6 1/ 4 000 , 15 13 

Non -
3 4 1 1/ 8,000 7 4 

regulation 

Tbtiil 5 • I~ «Y. 7"_ ::- "" 22 ,. " 1-7/;. , 

guideline, and a total of 17 gyms will be needed to accommodate the projected 

population in 2020. Table C-3 includes a summary of this analysis. 

In order to determine whether needed gyms should be regulation or non

regulation in size, two additional guidelines have been derived. When the 

current regulation-sized gym demand, eight, is divided into the current 

population, a regulation-sized gym guideline of 1 /4,000 results. By applying 

the same formula, a non-regulation-sized gym guideline of 1 18,000 can be 

dcriycd. Gin'n the District's population figures, these guidelines result in a 

current need for six regulation sized gyms and onc non-regulation sized gym. 
To meet the needs of the projected population in 2020, a total of 13 regulation 

and four non-regulation sized gyms will be needed. A summary of this 

analysis appears in Table C-S. 

Community, Teen, and Senior Centers 

Community centers arc facilities which pro\"ide a focus for recreational, social, 

educational, and cultural actiyitics within a neighborhood or community. 

Teen centers and senior centers arc similar facilities which proYide social and 

recreational acth'ities for speCific populations. Frequently, these centers are 

smaller than community centers. All of these facilities usually employ full 

time maintenance and program stafT. 

Service Overview 

The District has three main indoor facilities. The 15 ,SOO sq. ft. Communit)' 

Acth'ities Building (CAB) is the District's largest indoor space, and essentially 

functions as a community center. HO\\Tyer, it is far smaller than most new 

community centers, which usually include a minimum square footage of 

40,000. The CAB contains a gymnasium, commercial kitchen, dance room, 

additional smaller classrooms/meeting rooms, office/storage space and 

restrooms. 

C·45 

APPENDIX C 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
 
AGENDA REPORT 
 
To:  General Manager/Board of Directors 
 
From:  Sandi Kukkola, Assistant General Manager 
Meeting 
Date:  May 2, 2011  
 
Report 
Date:  April 27, 2011 
 
Subject: Purchasing Supplies 
 
 
 
Recommended Action:  Receive District purchasing/expense authorization policy. 
 
Background:  Director Vandegrift requested that the committee discuss policy for 
purchasing supplies. 
 
Discussion: Attached are the policies related to purchasing and awarding of contracts. 
 
Fiscal Impact:  
 
 Amount Requested:  $0 
 Budgeted Amount:  $0 

In Account Number: N/A  
 Deficit:   $0 
 Revenue Source:  N/A 
 
Attachments:   

A. Policies No. 3100 and 3160.30 

#25
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POLICY TITLE:   Purchasing/Expense Authorization 

POLICY NUMBER:     3100 Attachment A 
 
3100.10 The purpose of this section is to provide a general code of conduct for all 

personnel who may be engaged in the District’s purchasing function.  It is 
essential that all personnel involved in the procurement process conduct 
themselves in a manner that maintains impartiality and complete objectivity, to 
meet the continuing scrutiny of suppliers and the public. 

 
As a District, we are committed to conduct our business in an ethical and 
professional manner, in compliance with applicable laws, regulations and 
codes; so we are correctly perceived to be an ethical and professional 
organization of dedicated and competent individuals of the highest integrity 
and credibility, producing quality, value added services that contribute 
significantly to the needs of our customers and community.   
 
In dealings with the business community, it is necessary to exercise a strict 
rule of  personal conduct to ensure that business relations are not 
compromised or even have the appearance of being compromised.  The 
District’s reputation for fairness and integrity in dealing with suppliers and 
others must always be maintained.    

 
Public service is a public trust.  Each District employee has a responsibility to 
the citizens of the District for honesty, loyalty and the performance of their 
duties under the highest ethical principles.  Ethical concepts of public 
purchasing obligate every purchasing official to an impeccable standard of 
ethics and personal conduct. 
 
Purchases made for the District shall be in conformance with the approved 
budget and this policy.  

 
3100.20 The District authorizes the General Manager to appoint a Purchasing Agent(s) 

and gives the Purchasing Agent authority to purchase, to negotiate or to 
contract for goods, services, supplies and equipment as required by the 
District's using departments.  All persons involved in the purchasing function 
shall: 

   
3100.21 Comply with the District purchasing procedures as outlined herein. 
     
3100.22 To buy on the basis of value, recognizing that value represents a combination 

of quality, service and price that assures the greatest economy to the District. 
 
3100.23 To be courteous and considerate in all District dealings.  
 
3100.24 To recognize that permanent business relationships should be established on 

the basis of honesty and fair dealings. 
 
3100.25 To be prompt in all appointments and to negotiate with reasonable speed. 
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3100.26 To avoid statements that might injure or discredit legitimate suppliers and to 

avoid disclosure of confidential information that might give an unfair advantage 
in a competitive business transaction. 

 
3100.27 To recognize that character is an important asset in commerce and should be 

given major consideration in the selection of sources of supply or service. 
 
3100.28 To adjust claims and settle disputes on the basis of facts and fairness. 
 
3100.29 To decline politely any gratuity or accommodation with a cumulative value of 

$50.00 for any calendar year, from any one supplier, vendor, or firm with 
whom the District is currently doing or could potentially do business.  All 
decisions and actions regarding procurement should be based upon proper 
business considerations, and purchasing decisions should not be influenced in 
any way by personal gain.  However, any offering from a vendor, or potential 
vendor, which has been given to a group and which is kept and/or consumed 
on the premises, would not be considered inappropriate.  The District is 
subject to California law regarding conflict of interest, including receipt of gifts 
or entertainment.  Vendors are requested to cooperate in this regard. 

 
3100.30 DEFINITIONS 
 

A. Bid/Proposal - The written offer of a bidder to furnish and /or deliver 
specific items, or perform and execute work or services. 

 
B. Invitation to Bid - An invitation, extended to a vendor by telephone, fax, 
letter or e-mail, inviting a quotation for furnishing and/or delivering specific 
items or to perform or execute contemplated work or services. 

 
C. Bid - Same as proposal, except may be verbal. 

 
D.   Bidder - An individual, firm, or corporation or qualified representative 

thereof, submitting a bid or proposal to furnish and/or delivering specific 
items or to perform or execute contemplated work or services.  It is the 
responsibility of the bidder to read all documents contained in the 
specifications carefully and follow the directions in the bid packet.  
Bidders are responsible for the timely submission of their bid/proposal.  
Bidders are responsible for reporting errors or omissions detected, in 
writing, to the District representative. 

 
E. Successful Bidder - The individual, firm, corporation, or qualified 

representative thereof, capable of delivering materials or supplies, or 
performing or executing the contemplated work or service required by 
the District. 

 
F. Purchasing Agent - The General Manager or designee appointed by the 

General Manager acting within the scope of his or her delegated 
authority in the procurement of goods and services. 
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G. Blanket Purchase Order – Is issued to selected vendors, on an annual 

basis with the approval of the Purchasing Agent, for use by District 
employees to procure repetitive, high volume, low dollar value items on a 
continuing basis. 

 
H. Published Public Notice – Notice inviting bids shall be published in a 

newspaper of general circulation once a week for two consecutive 
weeks, with five days between each publication.  The Purchasing Agent 
shall also solicit bids from responsible prospective suppliers from bidder 
lists maintained by the Purchasing Agent and may advertise the notice 
inviting bids in applicable publications and websites readily accessible to 
the public. 

 
I. Inspection and Review – The Purchasing Agent or designee shall 

require the inspection of supplies and equipment delivered and 
contractual services performed to determine conformance with the 
specifications and requirements set forth in the order or contract.  

 
3100.40 When procuring goods or services the following authorization limits apply to all 

purchases, provided such expenditures are within the budget limitations.  
Excepting those that are Public Works projects. 

  
3100.40.1 Formal Bid – Purchases greater than $25,000 
 
Authority to award – Board of Directors.  Formal bid or Request for Proposal 
process is required.  Award to the lowest cost, responsive, responsible 
bidder. Staging of purchases in order to avoid authorization limits is 
prohibited. 

 
 
§3100.40.2 Open Market: Purchases greater than $5,000 and less than 

$10,000.   
 
 Authority to award:  Greater than $10,000-Board of Directors; $5,000 

to $10,000 – General Manager.  (refer to policy 3160.30 for exceptions) 
(revised 4/5/2011) 

 
 A written quotation must be received from three competitive sources. 

Award bid to lowest cost, responsive, responsible bidder. Staging of 
purchases to avoid authorization limits is prohibited.  

 
 
3100.40.2 Small Purchases – Purchases less than $5,000 
 
Authority to award – Department head or authorized designee.   
Seek competitive quotations or rotate awards to local vendors.   
Award to the lowest cost, responsive, responsible bidder. 
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3100.40.3 CMAS - California Multiple Award Schedules (CMAS)  
Offers a wide variety of  commodity and information technology products and 
services at prices that have been assessed to be fair, reasonable and 
competitive. The use of these contracts is optional and is available ONLY to 
California State and Local Government agencies. Without having to go to bid, 
an agency may request a copy of the CMAS contract from the contractor of 
choice; select the products and services to be ordered; and, send the 
purchase order directly to the contractor.  CMAS charges a small fee for this 
service.  In addition, District I.T. staff is authorized to use a similar source, the 
Western States Contracting Alliance 

 
3100.50 Cash Disbursement lists are present to the Board of Directors each month.  

The    lists contain cash disbursements to be ratified by the Board.  These 
expenses are contained in the budget and are, therefore, previously approved 
by the Board 

 
3100.60 Department Heads are responsible for limiting expenditures to those amounts 

appropriated by the Board of Directors.  Should a purchase order exceed a 
department’s budgeted appropriation, the Department shall take an 
amendment to their budget to the Board for approval. 

 
3100.70 Checks issued by the District require the signatures of the Board President 

and the General Manager or his/her designee. 
 

3100.80 The General Manager is designated as the District’s Treasurer by action of the 
Board of Directors.  (California Government Code Section 61240) 

 
3100.90 Two Petty cash funds are maintained in the District Office.  The “Cash on 

Hand” at any time is not to exceed $900. The amount in the “Revolving 
Checking Account” is determined by a Resolution of the Board of Directors. 

 
3100.100 Access to the Petty cash box is limited to the General Manager or his 

designee.  The General Manager is authorized to issue and approve 
reimbursements or advances.  Accounting staff is authorized access to 
replenish or login transactions to the fund. 

 
3100.110 Petty cash funds may be advanced to District Directors or staff when 

requested subject to the execution of a receipt noting the purpose or use of the 
funds. 

 
3100.120 Directors or staff may be reimbursed for out-of-pocket approved expenses 

relating to District business and verified by a valid receipt. 
 
3100.130 Personal checks shall not be cashed using the Petty Cash Fund. 
 
3100.140 The Petty Cash Fund is subject to the annual independent audit. 
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3100.150 Contracts for goods or services greater than $25,000 shall be awarded by 
competitive sealed bidding.  Notice inviting bids shall be publicized according 
to formal bid procedures included herein or required by law.   

 
3100.160 The General Manager, acting as the District’s Purchasing Agent, is authorized 

to negotiate all contracts and to award contracts up to $10,000.  The Board of 
Directors approval is required for all awards greater than $10,000.    

    
3100.170 Award of Bid – Purchases shall be awarded after consideration of the 

following factors: 
A. The amount of the bid price 
B. The ability, capacity and skill of the bidder to perform the contract or provide 

the service required. 
C. The ability of the bidder to perform the contract or provide the service 

promptly, or within the time specified, without delay or interference. 
D. The reputation and experience of the bidder. 
E. The previous experience of the District with the bidder. 
F. The previous and existing compliance by the bidder with the laws and 

ordinances. 
G. The sufficiency of the financial resources and ability of the bidder to perform 

the contract or provide the service.  
H. The quality, availability, and adaptability of the supplies or contractual 

services to the particular use required. 
I. The ability of the bidder to provide future maintenance and service for the 

use of the subject of the contract. 
J. The number and scope of conditions attached to the bid. 
K. The purchase of products, whenever feasible, containing the highest 

amount of post consumer and recovered materials practicable.  In all cases, 
these products must meet reasonable performance standards, and be 
readily available at a competitive price.  In addition, all equipment bought, 
leased or rented shall, whenever feasible, be compatible with the use of 
recycled products purchased by the District. 

 
3100.180 Rejection of Bids – The District reserves the right to reject all bids, or all bids 

for   any one or more goods or services included in the proposal, when such 
rejection is in the best interest of the taxpayers of the District.   

 
3100.190 Deviations from Instructions - Quotations and/or bids submitted to the District, 

which do not substantially comply with the instructions for bidding may be 
rejected, regardless if the invitation to bid is by telephone, letter or Notice 
Inviting Bid.  Any unauthorized condition, limitation, provision, or substitute 
item by the bidder in a quotation may be cause for its rejection. 

 
3100.200 Price Discrepancies - Other than in obvious cases to the contrary, the bid price 

shown in words, in a written proposal shall take precedence over the bid price 
shown in numbers, should any discrepancy exist.  Also, other than obvious 
cases to the contrary, the bid price shown in the unit price will take precedence 
over the extension. 
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3100.210 Bid Closing Date and Hour - No bids received after a bid closing date and hour 
will not be considered and will be returned unopened to the bidder. 

 
3100.220 Bonds - Bid deposits, Payment Bonds by an admitted surety carrier in 

California and Faithful Performance Bonds shall be furnished to the District by 
all bidders and successful bidders when and as specified by the Purchasing 
Agent. In addition to bonds, all insurance conditions established by the District 
must be met. 

 
3100.230 Bidder Pre-qualifications - The Purchasing Agent may require pre-qualification 

of bidders and may require bidders to provide information for the purpose of 
preparing and maintaining lists of qualified bidders.  Pre-qualification shall be 
based on any available information, including but not limited to information 
provided by the bidder.  A bidder's name may be removed from the list of 
qualified bidders for any of the following reasons: 

 
A. Failure to respond to questionnaires issued by the Purchasing Agent or to 

provide a financial statement or other information as may be requested; 
 

B. Failure to respond to three consecutive invitations or requests for bids or 
quotations on a service or item offered by the bidder; 

 
C. Failure to satisfactorily perform under a previous purchase order or 

contract; 
 

D. Failure to respond to any inquiry from the General Manager or Purchasing 
Agent regarding whether the bidder continues to be interested in doing 
business with the District; 

 
E. Submission to the Purchasing Agent by the bidder of a written request to 

be removed from the list of qualified bidders; 
 

F. Change in qualifications of a bidder to the extent that the bidder no longer 
meets the minimum requirements applicable to bidders offering the 
services or items offered by the bidder. 

 
 3100.240 Formal Bid Procedure 
 

A.  Formal bids (purchases greater than $25,000), including specifications, 
terms and conditions, are mailed to potential vendors, advertised in the 
public notice section of the local newspaper, e-mailed and posted on the 
District’s web site.  Bids must be received in a sealed envelope to the 
Purchasing Agent by the bid opening date and time.  Fax copies of bids are 
not considered. 
 

B. Public Works projects over $5,000 are subject to bidding and other 
requirements set forth in statutes.   
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C. District projects are considered “Public Works” projects, requiring 
compliance with applicable Prevailing Wage laws, when it is paid for in 
whole or in part out of public funds.  California Labor Code Sections 1720 
and 1771 require prevailing wages to be paid on “public works” contracts 
and all maintenance work that exceeds one thousand ($1,000).  On Public 
Works projects, contractors must pay workers not less than the applicable 
prevailing rate of per diem wages as established by the U. S. Department 
of Housing and Urban Development and the California Director of Industrial 
Relations.  
 

D. Sealed bids shall be submitted to the Purchasing Agent, or his or her 
designee, and shall be identified as bids on the envelope.  The Purchasing 
Agent shall publicly open all bids at the time and place stated in the public 
notice and tabulate.  All bids received will be available for public inspection 
in the District office for a period of at least 30 days following the bid 
opening. 
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3100.250 Exceptions to Competitive Bidding – Provisions requiring competitive 
bidding shall not apply to the following instances: 

 
A. Contracts involving the acquisition of professional or specialized services, 

such as, but not limited to, services rendered by architects, attorneys, 
engineers, and other specialized consultants.  
 

B. Where the District’s requirements can be met solely by a single patented 
article or process. 
 

C. To situations where no bids have been received following bid 
announcements under provisions of this policy. 

   
D. When a purchase involves goods of a technical nature, where it would be 

difficult for a vendor to bid on a standard set of specifications, the 
Purchasing Agent shall undertake a thorough review of known products 
and a comparison of features that most closely meet the District’s need at 
the least cost. 

 
E. When another public agency (district, city, county or state) has 

administered a competitive bid process within the past two years for the 
same or substantially similar supplies, services or equipment 

 
F. When the Board of Directors specifically waives the competitive bid 

process and authorizes staff to purchase equipment or award a contract 
by four-fifths vote. 

 
G. Any request for an exception or waiver under this section shall include 

the nature of the contract, amount of the contract, and the reasons why 
competitive bidding is not feasible. 

 
H. The General Manager may authorize the purchase of materials, supplies, 

equipment and services where an emergency is deemed to exist and it is 
determined that service involving public health, safety or welfare would 
be interrupted if the normal procedures were followed.  All emergency 
purchases which would otherwise require formal bidding shall be 
submitted to the Board of Directors for ratification at the next Board 
Meeting after the purchase is authorized. 

 
3100.260 C.O.D. Purchases - Some limited situations may require cash or check at 

the time goods or services are delivered.  This is an exception to normal 
procedure.  One method for accomplishing the purchase exists:  
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A. With prior approval of the Department Head, an employee may expend 

personal funds for goods or services.  Said employee shall submit a 
"Request for Reimbursement" along with the receipt to the Department 
Head for approval.  After approval, both items shall be forwarded to the 
Finance Division for reimbursement.  

 
3100.270 Contracts for Professional Services – The General Manager or his 

designee may negotiate and approve contract services. After the requesting 
department has received the General Manager’s approval, the department 
will forward the contract for the General Manager’s signature. Contracts 
exceeding $25,000 shall follow the formal bid process and, when 
completed, the contract will be forwarded to the attorney for approval as to 
form and agendized for the Board’s for approval.  The General Manager will 
sign the contract. 

 
Public contracting statutes are contained in the California Public Contract 
Code.  Other sources of public contracting statutes can be found in the 
Public Resources Code, Business and Professional Code, Civil Code, 
Government Code, Labor Code and Code of Regulations. 

 
Source:  Approved July 10, 2003; amended May 12, 2005; amended 

 
Cal-Card 
 
3100.280 The District will issue Cal-Cards to employees with purchasing authority.  

The purpose of the Cal-Card is for purchase of supplies, materials, and 
equipment used in the day-to-day operations of the District. 

 
3100.281 Purchasing limits will correspond to Policy No. 3100.40 and the amounts 

on the “List of Approved Signers” unless the Department Head or General 
Manager further limits an individual’s card. 

 
3100.282 An “Instructions and Procedures” booklet will be issued to each cardholder 

and Department Head upon issuance of the card or whenever there are 
changes in the body of the booklet text.  The booklet will discuss 
• Card limits and restrictions 
• The procedures for handling the card, and 
• Responsibilities pertaining to processing of the monthly statement 

 
3100.283 Accidental use of the card for personal use will be remedied by repayment 

from the employee to the District within the statement period. 
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3100.284 Unreimbursed accidental personal use within the statement period or 

fraudulent use of the card is cause for dismissal. 
 
3100.285 Annually, the Finance Department will do an internal audit of The Cal-Card 

expenditure process to ensure the internal controls of supporting 
documentation, signatures, and timeliness are followed. 

 
3100.286 Annually, each holder of the card will annually acknowledge in writing the 

receipt of training and instruction on use of the CalCard. 
 

Source:  Approved July 12, 2008 
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§3160.30 During the normal course of business, the District incurs costs for 
landscaping, utilities, etc. that may exceed the general Manager’s $10,000 approval 
limit.  The General Manager’s cumulative expenditure approval limit of $30,000 may be 
increased for specific expenditures without further board approval if the Board has 
previously approved that specific expenditure within the annual budget or within a 
specific capital improvement project. (Amended 4/5/2011) 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
 
AGENDA REPORT 
 
To:  General Manager/Board of Directors 
 
From:  Sandi Kukkola, Assistant General Manager 
Meeting 
Date:  May 2, 2011  
 
Report 
Date:  April 27, 2011 
 
Subject: Dog Park Memorandum of Understanding (MOU) with El Dorado Dog 

Owners Guild (EDDOG) 
 
Recommended Action:  Receive Draft Dog Park MOU with EDDOG and give staff 
direction on revisions 
 
Background:  The Parks and Planning Committee requested staff work with EDDOG to 
develop a MOU with EDDOG for the operations and maintenance of the future El 
Dorado Hills Dog Park.  EDDOG submitted a draft MOU to staff that did not include a 
maintenance component.   
 
Discussion: Staff revised the MOU based on similar MOUs with other Parks and 
Recreation agencies in the area.  The attached MOU includes language outlining 
EDDOGs responsibility to assist with maintenance of the Dog Park.  Specific 
maintenance tasks and schedule will be developed once amenities and site plan are 
approved by the board. 
 
Fiscal Impact:  
 
 Amount Requested:  $0 
 Budgeted Amount:  $0 

In Account Number: N/A  
 Deficit:   $0 
 Revenue Source:  N/A 
 
Attachments:   

A. Revised MOU prepared by staff 
B. MOU  submitted by EDDOG 
C. EDDOG 2010 Annual Report 
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EL DORADO HILLS COMMUNITY SERVICES DISTRICT 
 1021 Harvard Way 

EI Dorado Hills, CA 95762 
(916) 933-6624 FAX (916) 933-XXXX 

A Community Partnership Agreement with 
EI Dorado Dog Owners Guild 

 
PURPOSE 
 
This Community Partnership Agreement is made and entered into agreement on ___ _ 
by and between EI Dorado Hills Community Services District, hereinafter called the 
"DISTRICT", and the EI Dorado Dog Owners Guild, hereinafter called "EDDOG". 
The purpose of this agreement is to assist EDDOG with their quest to encourage 
individual residents to maintain a social, safe, and leash free environment for their pets. 
 
 
General Terms of Agreement 
 

1. Both parties will designate two (2) persons to act as official spokespersons for 
the year to facilitate effective communications regarding the use of the resources 
and coordination of events. The representatives will meet as needed.quarterly – 
March 1, June 1, September 1 and December 1 of each year. 

  
2. EDDOG  proposes to construct and maintain a dog park. The request 

proposes a fenced, off leash dog park on approximately X  acres of 
District owned property, at no cost to the District. 

 
The DISTRICT hereby designates: 
 
Park Maintenance Contact – Park Supervisor, 916-824- XXXX 
Facilities Contact - 
Event Contact -– Recreation Supervisor - 916-825-4815 
Park Superintendent 
Recreation SupervisorParks On-call/after hours 916-825-xxxx 
 
EDDOG hereby designates: 
Planning Issues and Improvements - 
Event Contact - 
President 
Public Relations Officer 
 
In case of emergency, anyone from EDDOG may contact the DISTRICT. 
 

1. Either party may terminate the agreement by providing a (60) Sixty-day written 
notice to the other party. 
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2. For any activities and/or events sponsored by and/or on behalf of EDDOG, at 

the dog park, EDDOG shall indemnify, defend and hold harmless, the 
DISTRICT, from any and all claims, costs, demands, expenses (including 
attorney's fees), losses, damages, injuries and/or liabilities arising from any 
accident, death or injury whatsoever, or however, caused to any person or 
property, due to the sole negligence of EDDOG. It is understood and agreed 
that such indemnity shall survive the termination of the Agreement. 

 
3. The DISTRICT and EDDOG agree that low profile sponsorship bricks from 

private individuals and businesses will be permanently installed in the 
enclosure. 

 
AS COMMUNITY PARTNERS, it is agreed that each partner's responsibilities shall 
be as follows: 
 
EDDOG shall: 
 

1. El Dorado Dog Owners Guild (EDDOG) agrees to design, construct and 
administer the dog park at the El Dorado Hills Community Services District 
Community Park.   EDDOG will cover all construction and maintenance costs, as 
well as recruit, train and schedule volunteers. 

  
2. Enforce all facility rules and regulations as it pertains to DISTRICT facility policy 

and local law. “EDDOG” shall conduct ongoing inspections of the facility and 
report any safety concerns to the DISTRICT’s Park Supervisor for review and 
response. 
  

3.  
4.  “EDDOG” shall provide adult volunteers to assist with the DISTRICT’s upkeep 

maintenance and projects as assigned in the Dog Park. The volunteers shall 
serve in the area of clean-up, maintenance, and other duties determined by the 
DISTRICT’s Park Supervisor 
  

1. Promote and encourage a" facility rules and regulations as they pertain to 
DISTRICT facility policy and local law and as posted on the premises. 

 
2. Conduct ongoing inspections of the facility and report any safety or maintenance 

concerns to the DISTRICT for review and response. 
 

3.5. Assign a Coordinating Committee to oversee the Dog Park and provide 
input to the DISTRICT's Liaison (Re: Guidelines, operations, and fundraisers). 

 
4.6. Provide the DISTRICT a written report of activities of EDDOG including an 

annual funding report for EI Dorado Hills, and a list of Officers. This report will be 
submitted by December 1st of each year. 
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The DISTRICT shall: 
 

1. Provide space in the DISTRICT general activity publications on an "as requested  
and/or available" basis if this request does not conflict with advertising/publication 
of other Recreation and Park activities. 

 
2. Maintain the upkeep of the Dog Park enclosure for a minimum of five (5) years 

from opening day. 
 
TERM 
 
This agreement will be automatically renewed, provided that the annual report by 
EDDOG is submitted and that all other provisions are completed, or the agreement is 
modified or terminated. 
 
This Agreement contains all the terms and conditions agreed upon by the parties 
regarding the subject matter of this agreement and supersedes any prior Agreement, 
oral or written, and  all other communications between the parties relating to such 
subject matter. 
 
Agreed to and executed as of the date last written below: 
 
EI Dorado Hills Community Services District 
District AdministratorGeneral Manager _______________________________________ 
 
EI Dorado Hills Parks and Planning 
 
DATE: 
 
El Dorado Dog Owners Guild Representative:  ____________________________ 
 
DATE: _____________________ 
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EL DORADO HILLS COMMUNITY SERVICES DISTRICT 
1021 Harvard Way 

El Dorado Hills, CA 95762 
(916) 933-6624 FAX (916) 933-XXXX 

 
A Community Partnership Agreement with 

El Dorado Dog Owners Guild 
 

 
PURPOSE 

This Community Partnership Agreement is made and entered into agreement on __________ 
by and between El Dorado Hills Community Services District, hereinafter called the 
“DISTRICT”, and the El Dorado Dog Owners Guild, hereinafter called “EDDOG”. 
 
The purpose of this agreement is to assist EDDOG with their quest to encourage individual 
residents to maintain a social, safe, and leash free environment for their pets. 
 

 
General Terms of Agreement 

1. Both parties will designate two (2) persons to act as official spokespersons for the year 
to facilitate effective communications regarding the use of the resources and 
coordination of events. The representatives will meet as needed. 

 
The DISTRICT hereby designates: 
  
Facilities Contact - Park Superintendent 
Event Contact - Recreation Supervisor 
 
EDDOG hereby designates: 
 
Planning Issues and Improvements - President 
Event Contact - Public Relations Officer 
 
In case of emergency, anyone from EDDOG may contact the DISTRICT. 
 

2. Either party may terminate the agreement by providing a (60) sixty-day written notice to 
the other party. 

 
3. For any activities and/or events sponsored by and/or on behalf of EDDOG, at the dog 

park, EDDOG shall indemnify, defend and hold harmless, the DISTRICT, from any and 
all claims, costs, demands, expenses (including attorney’s fees), losses, damages, 
injuries and/or liabilities arising from any accident, death or injury whatsoever, or 
however, caused to any person or property, due to the sole negligence of EDDOG. It is 
understood and agreed that such indemnity shall survive the termination of the 
Agreement. 
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4. The DISTRICT and EDDOG agree that low profile sponsorship bricks from private 
individuals and businesses will be permanently installed in the enclosure. 

 
AS COMMUNITY PARTNERS, it is agreed that each partner’s responsibilities shall be as 
follows: 
 
EDDOG shall: 
 

1. Promote and encourage all facility rules and regulations as they pertain to DISTRICT 
facility policy and local law and as posted on the premises.  

 
2. Conduct ongoing inspections of the facility and report any safety or maintenance 

concerns to the DISTRICT for review and response. 
 
3. Assign a Coordinating Committee to oversee the Dog Park and provide input to the 

DISTRICT’s Liaison (Re: Guidelines, operations, and fundraisers). 
 
4. Provide the DISTRICT a written report of activities of EDDOG including an annual 

funding report for El Dorado Hills, and a list of Officers. This report will be submitted by 
December 1st

 
 of each year. 

The DISTRICT shall: 
 

1. Provide space in the DISTRICT general activity publications on an “as requested” basis 
if this request does not conflict with advertising/publication of other Recreation and Park 
activities. 

 
2. Maintain the upkeep of the Dog Park enclosure for a minimum of five (5) years from 

opening day. 
 
TERM 
This agreement will be automatically renewed, provided that the annual report by EDDOG is 
submitted and that all other provisions are completed, or the agreement is modified or 
terminated. 
 
This Agreement contains all the terms and conditions agreed upon by the parties regarding the 
subject matter of this agreement and supersedes any prior Agreement, oral or written, and all 
other communications between the parties relating to such subject matter. 
 
Agreed to and executed as of the date last written below: 
     
El Dorado Hills  
Community Services District 
District Administrator 
El Dorado Hills Parks and Planning 

  El Dorado  
Dog Owners Guild 
Representative 

 

     
DATE:   DATE: 
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2010 Annual Report to the El Dorado Hills Community Services District 
 

Mission Statement 
The El Dorado Dog Owners Guild is a nonprofit 501C-3 dedicated to raising funds, 
awareness, and education of dog socialization in El Dorado County.  We commit to: 
• Work to develop one or more off-leash dog parks in Cameron Park, CA and/or other 

communities in El Dorado County where well-behaved canine citizens can exercise in a 
clean, safe environment without endangering or annoying people, property or wildlife; 

• Raise funds to build a safe environment for the community to exercise with their dogs; 
• Raise funds to maintain or improve upon future needs of the dog park(s); 
• Continue to be a body to work with the government and the community to govern the 

park or parks appropriately; 
• Raise community awareness of the need for dog parks as a place to exercise and 

socialize for both dogs and people; 
• Upon request, work with other community groups that would like to develop a dog park 

of their own. 
 
Membership 
By December 1, 2010, our e-mail list included 534 members, of which 175 members live in El 
Dorado Hills and another 258 members whose home addresses are unknown and are 
potentially El Dorado Hills residents.  Our current Board members are: 

President – Holly Morrison (Cameron Park) 
Vice President – Gary Ellis (Cameron Park) 
Treasurer – Scott Gross (Cameron Park) 
Secretary – Lisa Van Dyke (Cameron Park) 
Public Relations – Ann King (El Dorado Hills) 
Fund Raising – vacant 
Logistics – Wendi-Mae Davis (Cameron Park) 
Director – Tamara Cunningham (Cameron Park) 
Director – Chris Wagner (Folsom) 
Volunteer Coordinator - vacant 
 

2010 Activities 
Summer, 2010 –Sunday Farmer’s Market. Operated a booth to give information about potential 

dog parks slated to be built in El Dorado County.  Also collected donations 
and e-mail addresses, and directed residents to other ways they can donate 
and get involved.   
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September 25, 2010 – 3rd Anniversary Celebration for Bark Avenue.  Activities were the same 
as the Sunday Farmer’s Market as described above.  Collected 
donations & email addresses as discussed above. 

 
October 3, 2010 –  Pawed at the Park in El Dorado Hills.  Operated information booth, 

collected donations, offered “Animal Communicator” readings, and pet 
photos.  Gross proceeds = $330. ($165 was allocated to the General Fund 
and $165 was specifically allocated to El Dorado Hills.) 

 
August 26, 2010 – Rubios Fundraiser Night.  Ten percent of proceeds collected this day by 

participating patrons was given to EDDOG.  All proceeds ($98.72) were 
appropriated to EDDOG’s general fund.   

 
Bricks and Miscellaneous Proceeds 
We have continued our campaign to sell bricks that will permanently be placed in the 
completed park.  In 2010, 4 bricks were purchased by businesses and members of the 
community, grossing $700.00.  Our total number of brick sales to date is 10. 
 
Project Progress 
Introduced Bill Roby of the El Dorado Foundation to EDH Parks & Recreation Administrators 
and performed a walk-through of the proposed dog park area at Community Park.  Bill Roby 
will present project options at the CSD Board Meeting on February 10, 2010.   
 
Abby’s Challenge 
Please see attached sheet. 
Paul Stahlhuth has donated a grand total of $1,278 thus far. 
 
Public Relations 
News articles about EDDOG’s activities have been featured in The Mountain Democrat. 
 
We focused a considerable amount of energy this year on improving the www.eddog.org 
website.  The site provides information on current park projects, contact information, 
information on how to get involved, a community page where people can submit biographies 
and pictures of their dog(s), how to follow us on Twitter and Facebook, and a link to an 
external site to purchase bricks.  We have also added a link to the El Dorado Hills CSD. 
 
Finances: 
In FY 2009-2010, EDDOG raised $1,940.47 for the El Dorado Hills project.  Our current 
account balance for El Dorado Hills is approximately $1,800.00.  We also have a General Fund 
which we have used to purchase items such as flyers and miscellaneous expenses. 
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